
Generating Mercury Advantage Summary Report  
 
 

  
1. Open Mercury Reports Viewer from the Reports menu. 

 
  

2. Click on the + to left of System Reports.  
 

   
  
 

3. Expand the Audit Tools menu by clicking the + to the left of Audit Tools.  
 

   
  
 
 
 



4. Place a ‘check’ the box to the left of the Mercury Advantage Summary report 
and click Print. 

 

 
 
  
 

5. Calculate your transactions for the past year.  On Start of range enter the date 
in the format nn/nn/nnnn.  For example, if your MAP expires 12/31/2005 and 
you were on MAP for one year, your start date would be 1/1/2005 and an End 
of range of 12/31/2005.  Make sure you leave a check mark in the include 
value boxes next to the start and end date values.  The No lower Bound and No 
upper Bound boxes should remain unchecked.  Then click OK to run the 
report.  

 
 



 
6. Now you have a report that you can print out and refer to as you transfer the 
necessary information to your Renewal Form.   
  

   
 
 
 
 
 
If you have any problems generating this report, need assistance generating this report, 
or if you have any questions about filling out your MAP Renewal Form, please call 
Mercury Client Services at 1-800-998-4357  
  


